
PERT Certifiers’ Communication Sample:

Dear (insert i.e. Dr. Lewis:)
The (insert Summer 2023) PERT effort reports (period from insert i.e. 05/06/23-08/06/23) are now available for your review.
The deadline is (insert i.e. 11/17/2023); however, if you could get this done as soon as possible, we would appreciate it.  Your I.D. is: (insert i.e. 0000003907)

Below is an overview of the effort report detail for the PER reports needing review and certification:
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Description automatically generated with medium confidence]

As a reminder, certification training for PERT effort reports is available online at the following link:
https://usfemployeelearning.catalog.instructure.com/browse/compliance-training/courses/pert-certifier-training

Thanking you in advance and please let me know if I can be of further assistance or clarify any additional questions you may have regarding these PERT reports.

Regards,



“PERT i.e.” Please Reminder:

Dear Dr. Larsen:

The Summer 2023 PERT effort reports are now available for your review.  The deadline is Friday, November 17th:  however, if you could get this done as soon as possible, we would appreciate it.  Your I.D. is: 00000041669.
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If you have any questions, please let me know and thanks in advance for your assistance.

Regards,





image1.png
Employee Project LD.IRO | Payroll Effort
Name LD. Record | Account Percent Percent
Eckart, Teresa 00000044590 | 0 1213100800 | 100 100
Jiang, Bo 00000043760 | 0 121300000 |2 2
Jiang, Bo 00000043760 | 0 1213103000 |25 25
Jiang, Bo 00000043760 | 0 1213104000 | 73 73
Lewis_Jennifer 00000039027 | 600 | 1213100800 | 14 14
Lewis. Jennifer 00000039027 | 600 | 1213103000 | 38 38
Lewis, Jennifer 00000039027 [ 600 | 1213104000 | 24 24
Lewis, Jennifer 00000039027 | 600 | 1213105000 | 24 24
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Name Employee I.D. | Record
Joseph Ganley 00000048533 |0
Dijana Lekic 000000530800





