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Request to Establish / Update a Chartfield
Date:

July 12, 2004
To:

Purchasing & Financial Services, ADM147

Requestor’s Name

FAST Operating Unit: 

TPA   FORMCHECKBOX 

STP  FORMCHECKBOX 

SAR  FORMCHECKBOX 

LKL   FORMCHECKBOX 

HSC  FORMCHECKBOX 
      
FPR  FORMCHECKBOX 

UNV  FORMCHECKBOX 

Check Requested Chartfield:

New   Existing

 FORMCHECKBOX 
        FORMCHECKBOX 
 FUND (5 characters): 
 FORMCHECKBOX 
        FORMCHECKBOX 
 DEPARTMENT (6 characters): 
 FORMCHECKBOX 
        FORMCHECKBOX 
 PRODUCT (6 characters): 
 FORMCHECKBOX 
        FORMCHECKBOX 
 INITIATIVE (7 characters): 
 FORMCHECKBOX 
        FORMCHECKBOX 
 GL ACCOUNT (5 characters):         Title:      
 FORMCHECKBOX 
        FORMCHECKBOX 
 PROJECT ACTIVITY [grant only] (10 characters):        Title:                                                      
                       (Grants)    Begin Date:   /  /      End Date:   /  /     Grant Close Date:   /  /    
 FORMCHECKBOX 
        FORMCHECKBOX 
 RESOURCE TYPE / RESOURCE CATEGORY (14 characters):         

                       (Capital Projects)                                  Title:      
Basic description of chartfield activity: 

 FORMCHECKBOX 
  If this new chartfield requires payroll activity please check 
           Please note: You must complete the New GEMS Account Form in order to distribute 

                      pay to this new chartfield.

            FORMCHECKBOX 
  Does grant allow Admin/Clerical wages? 

GEMS Long Name (limit 30 characters, USE ALL CAPS) 
GEMS Short Name (limit 10 characters, USE ALL CAPS) 
 FORMCHECKBOX 
   Is cash activity involved with chartfield?

            FORMCHECKBOX 
  Accounts Receivable Billing / PeopleSoft
            FORMCHECKBOX 
  Student / Banner
 FORMCHECKBOX 
   Is purchasing activity involved with chartfield?  

Accountable Officer Name and GEMS Employee ID: 
Accountable Office Signature:





 Date:  



Office Use Only


Request completed>>


On Date:____________


By:_________________


Groups Notified: ______


                       











