
How to register for classes using the 
schedule planner



Go to MyUSF Portal to register

To Register Go to “My Resources”, click on OASIS



How to Check Registration Date and Holds!
1. Log onto MyUSF using your netID and password
2. Under the “MY RESOURCES” tab click OASIS
3. From the Main Menu click “Student” and then “Registration”



1. Log onto MyUSF using your netID & password, Go to “MY RESOURCES”
2. Click on OASIS
3.   From the Main Menu click “Student” and then “Registration”



Spring 2021

Step 1. When Registering for Classes 
first Select Term 

1st

2nd

Step 2. Click on  
“Registration Status”

1st
First



STEP 2.: Click on Registration Status to 
view HOLDS

*** ALWAYS
Check for Registration Holds. You will not be able to register 

for classes if you have holds



Next click  “Registration Status”

Then click  on “VIEW HOLDS”

Are there any holds?



Click “View Holds”

Common 
Registration 

Holds

Registration Start Date



Please review Schedule Planner Videos 

• USF System Student Schedule Planner
– https://www.youtube.com/watch?v=CPlJhN1rDdc 1:26 video

• #How To College - Schedule Planner
– https://www.youtube.com/watch?v=PYAcE6-dGJQ 4:15 video

https://www.youtube.com/watch?v=CPlJhN1rDdc
https://www.youtube.com/watch?v=PYAcE6-dGJQ


Plan your schedule CAREFULLY
• Classes back to back CAN BE too exhausting to concentrate for long periods of time AND 

thus difficult to retain what was covered.
– If possible, space them so you can review your notes after each class for better 

retention of the material covered in class.

• Pay attention to pre-requisite requirements, and which semester courses are offered 
(Spring only? Fall only?)! 

• What are the most time-consuming and toughest classes?

• How many are problem-solving classes?

• If you are taking 2 problem-solving classes now…
– You may go to 3 problem-solving classes
– Be careful about jumping to Four problem-solving classes



Click on STUDENT

Click on REGISTRATION

Schedule Planner 
Instructions



When Registering for Classes 
select the term 

Select Term and Submit

Spring 2021



To get to the Schedule 
Planner



Select Tampa or for online classes see below

If you want to 
search for 
online
courses, 

select all off 
campus

Tampa



Option 1: Degree Works Plan
▼Choose this option if you have created a plan in Degree Works with 

your advisor. This will pull in all of your planned courses for the 
semester. 



Add Courses



Added courses will appear on the list 
on the right side of the screen



See options
for each class

See days/locations, instructors



Note: 
“Options”

Reduce the number of 
possible schedules by 
unclicking some of 
your choices



Add Breaks to 
your schedule 

Add Breaks to your schedule 



When you have added all of your classes, select Done



▼This message will appear.  Select OK

Send to 
Shopping Cart



NEXT: Click on 
Shopping Cart



Remember:
Must Click 
“Register” at the 
bottom of the page
to get registered!

Schedule Planner 
Registration Cart



Since some people forget, we do want to emphasize it.  Register for the classes in the cart –
by clicking on the “Register:” button at the bottom of the page



Last reminder:
Must Click “Register” 
to get registered!



Note: 
Registration Success noted by “ ”
Status on class, or you will get a registration error.



Alternative way to add or drop classes  
by not using the schedule planner

You will need the CRN #
to add a course using 
this method

Another way to register, 
OR Add or Drop a course



Note: Registration Success noted by “Web Registered”
under Status, or you will get a registration error.

Note: CRN – course reference number! You will 
need that to register  a new class on this site.

“CRN” stands for – course reference number

Register, Add or Drop Classes



Done?  View “Week at 
a Glance” to be sure 

everything your 
registered for is there
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