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Introduction to the Field Experience Course

General Description

The Multidisciplinary Behavioral Healthcare Program views supervised Field Experience as the most
effective method for students to experience the application of knowledge obtained in the academic
setting and the development of practical skills fundamental to human services and care giving. It is by way
of experience in the field that students are able to put theory into practice and develop the skills necessary
for working in the behavioral healthcare field.

This experiential class allows the student to observe and be involved with the multidisciplinary staff of a
provider placement or community research project. While at completing this field experience, students
will have the opportunity to engage with clients, observe staff members, learn research methods and
practices, and when appropriate, attend treatment team meetings, observe individual and group
counseling, and learn about case management and clinical services. Observations and experiences will be
discussed in weekly class meetings, along with other selected topics and activities to assist students with
the development of professional competencies for work in the behavioral healthcare field.

Field Experience Course Overview

Field experience education consists of a formalized arrangement between the University and Behavioral
Healthcare Organizations referencing mutual expectations, requirements, and procedures. This
arrangement is formalized in a written affiliation agreement and signed by appropriate administrative
personnel prior to students being placed at a placement. The field experience site list includes a variety
of behavioral healthcare providers in Hillsborough County and surrounding areas, working with
populations across the lifespan, providing a range of services; including, prevention services, early
intervention, long-term treatment, case management, care coordination, residential and outpatient
services, crisis intervention services, education support, criminal justice services, and research.

Preparation & Planning

Students are required to apply to take the course and meet with the field placement coordinator to secure
a placement location and secure a permit for the course. Applications are due approximately 2 semesters
in advance of taking the course and field planning will take place in the semester before the class begins.
The Field Placement Coordinator meets with each student individually to plan for their experience.

The Field Coordinator will send a Meeting Preparation Survey via Microsoft forms to every student who
have applied the semester before to arrange meetings. Once the survey is returned the coordinator will
review and send an invitation for the planning meeting. Planning meetings are conducted in person or on
Microsoft Teams.

During planning meetings, students identify their interest areas, select potential sites, and are provided
with direction about the interview process and the process to secure their placement. Site availability
varies from semester-to-semester, meaning there is no site list distributed to students, but the
coordinator will provide information about all available openings at the time of meetings. Additionally,
this is a permit only course, and permits are issued *after* planning meetings are complete — meaning
students usually register for this course after registration has already begun. It is not necessary to
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contact advising or the coordinator to request a permit, as all permits are issued at the same time, so
that everyone who has completed their meeting is assured a seat in the course.

Securing the Placement

After meetings, the Field Placement Coordinator contacts all placement locations to confirm availability
and that they are ready for the student to contact them. Once confirmation from the placement is
received, the student will receive a connection to the placement location via email from the Field
Coordinator. Once the student receives their linkage email, it is responsibility of the student to contact
the placement and schedule the interview.

Students are to bring their resume and their class and work schedules for the semester to the interview.
They will utilize the interview time to discuss a start date, their weekly schedule, and determine any
trainings or screenings required prior to their start dates. The student will also have the opportunity to
learn about the population served and the services provided by the placement. The interviewer, usually a
placement supervisor, will decide if the student is a good fit with the placement, and send confirmation
to the student and the Field Coordinator.

The placement may require background checks and/or a drug screening. A student will only be authorized
to intern at any given placement upon successful completion of required screenings. Students are also
responsible for all fees or other expenses, if required by the placement. Students are to discuss the
screening process during the initial interview and are responsible for following up in the weeks preceding
the course start to ensure those screenings are complete in a timely manner. Students are also to identify
and plan for any orientation or trainings required by the placement. Students can attend these prior to
their start date and a portion of the hours (up to 16 hours) can count toward the overall 120.

The First Weeks — Getting Started On-Site

During the first week at the site, the student will arrange a meeting with the site supervisor to complete
the Site Orientation Packet and establish a schedule and learning plan for the semester. Supervisors will
use this document to identify routine responsibilities and expectations for the semester. Students will
turn this form to class but are advised to keep a copy for reference to track progress over the course of
the semester.

Included in this manual and on the Site Orientation Packet there is a list of suggested potential tasks that
are well-suited for students at this level with space provided for placement specific activities. During the
first weeks at a placement, students should review the placement’s policies and procedural information
and develop a general understanding of the placement’s target population and service provision process.
Students can also attend meetings, shadow staff members, and observe interactions with the service
population to acquire knowledge about service provision as well. The types of experiences and
responsibilities in which students can participate will vary depending on the type of location and the
nature of the population. Placements are encouraged to tailor the learning opportunities to each unique
setting in a way that will maximize the students’ chances to learn and build skills. While we expect our
students to have opportunity to work directly with service populations, students should be supervised by
the supervisor or site staff at all times. For liability purposes, students should not supervise individuals or
attend home visits without placement staff present.
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Students are required to complete 120 hours total at their respective location over the course of the
semester — this is 8-10 hours a week during the Fall & Spring semesters and 12-15 hours a week during
the Summer semester. Students can schedule their hours at the site according to what works best for the
placement as well as scheduling around the student’s class & work schedules. Students are permitted to
work nights & weekends, however, students are not permitted to work overnight hours at any placement
—the general cutoff should be no later than 9:00PM. Students will discuss scheduling with their supervisor
to determine what time slots will allow them to have the most opportunities to be involved in or able to
observe how that placement provides services to the community. For that reason, we encourage students
to be as flexible as possible to maximize their experiences.

In addition to being at their locations, students will be attending a seminar on campus each week. Every
week students will attend a class and report on their experiences during the previous week. Class time is
focused on developing skills for interacting with clients and navigating the various systems of community
services as well as developing interpersonal skills when engaging in the weekly discussions and in-class
activities. This integrated approach combines theory, practical application, and experiential learning to
cultivate skills necessary to be successful professional in the field of behavioral healthcare in various
settings and roles.
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Required Documentation

Affiliation Agreement — Affiliation Agreements provide information about the responsibilities of USF, the
Placement, and Students to ensure that expectations for the field experience are clear to all parties
involved. Agreements will be signed by designated USF staff and placement staff prior to the start of the
semester. The Field Placement Coordinator is responsible for implementing agreements with each
placement that hosts students prior to student placement at any location.

Liability Insurance Certificate — All students in the Behavioral Healthcare Program are covered by
professional liability insurance under a policy held by the College of Behavioral & Community Sciences.
Any placement may request a copy of the liability insurance certificate upon request to the Field
Placement Coordinator.

Site Orientation Packet* — The site orientation packet is composed of two sections: Section | includes
confirmation that the site has been secured & supervisor contact information, and Section Il includes a
checklist to outline learning opportunities and expectations for the semester. This should be provided the
supervisor the first week of the semester. Preferably, the supervisor should complete it and review it with
the student; both need to sign, and both retain a copy. Students will upload the completed document to
Canvas.

Hours Log* — Students will document their tasks and time on the log provided on Canvas. Log entries will
include a description of how time is spent, and the hours allocated to each task listed each day. The weekly
log will be submitted to the supervisor each week for signature. Logs can be printed and handwritten with
handwritten signatures or can be completed and signed electronically. Supervisors will provide students
with direction on when to submit logs and in what format, in writing or electronically. Logs should indicate
both a weekly total and an overall total. Students submit logs to the Canvas at Midterm & Final Class.
Note: There are times when organizations have placement specific logs for interns, these are not a
substitute for the course log. The log provided on Canvas is the only acceptable version for submission.

Performance Evaluations* — Supervisor will complete a performance evaluation at midterm and at the
end of the semester. The Field Coordinator will email a link to the midterm evaluation to the supervisor
listed in Site Orientation Packet. A copy of the midterm evaluation will be provided to the student by the
field placement coordinator. Students will email the final performance evaluation to the site supervisor
via email, for the supervisor to complete in advance of the final meeting or during. Students will arrange
a meeting with the supervisor to review and complete the evaluation. Students will upload a copy of their
signed, final evaluation to Canvas.

Student Site Survey — Students will complete a survey to provide feedback on their internship experience
at their respective agencies at the end of the semester.

*Sample document included at the end of the handbook. Official versions of these and other documents will be
available on Canvas prior to the start of the semester. Students are responsible for providing the required
documentation to their placement supervisors for completion and/or signature.
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Field Experience Goals, Objectives & Learning Outcomes

Goals

The purpose of the field experience course is consistent with the mission of the University and the needs
of the community in which it serves. The field experience course provides opportunities for students to
positively contribute to community agencies and to their service populations as they apply what they have
learned in the academic environment. These opportunities also enable students to evaluate themselves,
personally and professionally, and to set a course for focused, ongoing professional development.

Objectives

By the end of this course, you will be able to:

1. Identify services and interventions used in the setting to achieve meaningful outcomes, and
observe how those outcomes are accomplished by service professionals in Behavioral Healthcare
settings;

2. Identify the challenges faced by organizations and staff in Behavioral Healthcare settings (funding
issues, understaffing, burnout, client resistance, etc.) and examine the consequences on service
delivery and the strategies organizations use to address these issues;

3. Develop and apply practical skills learned in your coursework in your field placement setting, such
as clinical observation, utilizing the mental status exam, composing clinical documentation, and
implementing reflective listening and interview skills for building rapport;

4. Define and describe principles of professional ethics and cultural competency and how to apply
those concepts to issues in the practice environment using the ethical decision-making model,
multicultural approaches, and collaborative problem-solving;

5. Demonstrate effective communication, critical and analytical thinking, and problem-solving skills
both in class and in the placement setting, and utilize appropriate clinical terminology, person-
first and non-judgmental language when discussing client populations;

6. Document, evaluate and discuss on-site learning experiences* with a focus on (a) best practices
observed, (b) key experiential takeaways, and (c) planning for continued development;

7. Assess personal and professional readiness to work in the field of behavioral healthcare by
engaging in meaningful self-reflection, applying performance feedback, and processing your
experiences in your written assignments and class discussions.

*Behavioral Healthcare includes a wide array of placement types, providing services working with variety of types of
populations. On-site learning experiences vary widely. The discussion in the class about the shared experiences is valuable
for expanding understanding about how expansive this field is.

Student Learning Outcomes

1. Students will engage in meaningful critical reflection in required coursework.

2. Under professional oversight, students will utilize contextually appropriate behaviors, tools,
techniques and/or dispositions.

3. Students will integrate discipline-specific knowledge into the contextualized experience.

4. Students will synthesize discipline-appropriate learning via a culminating assignment.

5. Students will demonstrate the ability to effectively contribute as a member of an
interprofessional team, by way of engaging in discussion and collaboration with peers,
instructors and with staff at community agencies.
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Professional Skill Development

The Behavioral Healthcare Program has identified activities and tasks for students that will assist them in
developing an understanding of the field and provide opportunities to build skills. The activities outlined
below provide the best means for students to learn about and display the professional competencies
detailed on their performance evaluation. We recognize that placements may modify or add learning
opportunities specific to their operation and services. depending on the type of placement and the
following list serves only as a guide and is not intended to be exhaustive or explicit. Agencies and students
are encouraged to adapt activities and identify what will work best at each location and will help students
achieve the identified learning objectives.

Clinical Skill Development — Tasks and activities targeted at building the clinical skills necessary to assess
client needs, understand diagnosing, treatment planning, and clinical documentation. Skills can be
developed by observing other professionals, discussing clinical processes with staff, and interacting directly
with clients.

Students will:

e study and observe the process of risk assessment and crisis intervention

e gain an understanding of the purpose and importance of treatment planning

e |earn to make differential diagnoses using the DSM

e investigate the role of mutual help groups

e review client files and develop an understanding of standard documentation forms and how records are
kept by the organization

e observe and practice good clinical documentation — it is acceptable for the student to write “mock
documents” like therapy notes, incident reports, biopsychosocial evaluations, intake assessments etc.
using information that can be gleaned from a client file and done solely for the purpose of practicing
composing clinical documentation

e observe the roles of various disciplines in the treatment process

e gain experience in gathering biopsychosocial historical data

e learn techniques to conduct a clinical assessment

e observe various treatment protocols of a psychoeducational approach

e observe individual, family or group counseling services (when available and appropriate)

e assist with or facilitate groups and client activities

e attend clinical team meetings, treatment planning meetings, and other staff meetings pertaining to
clinical service provision

Placement Policy and Administration — Tasks and activities targeted at providing opportunities to learn
about how the placement provides and funds services to the community, the placement’s established
guidelines for best practices, the organizational structure, and any other information relevant to the
placement’s policies and procedures. Students can learn this information by reading policy and procedural
information, completing web training and research, assisting with program development and planning,
and discussing these areas with supervisors and/or designated staff members.
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Students will:

attend orientation and participate in trainings provided by the placement to develop familiarity with
business practices

review and become familiar with policy and procedures of service delivery

identify the mission, vision, and core values for the placement

Explore & observe the various placement structures of service delivery

observe exemplary programming and practices

gain an overall understanding of service financing

explore public policies of service delivery

Understand the service financing and funding sources of the placement

Assist with program development & planning

Client/Participant Interaction — Tasks and activities targeted at building competency and comfortability
with engaging directly with individuals; which can include tasks related to researching and understanding
the unique dynamics of the target population, and cultivating the skills necessary to establish & maintain
professional boundaries, use effective communication skills, and display cultural competency.

Students will:

observe and assess the processes and techniques for building and maintaining rapport with the service
population

demonstrate awareness, empathy, and active listening skills when engaging with clients

demonstrate abilities to build rapport with clients

identify and research the target population and develop an understanding of the unique challenges faced
by that population

learn about professional boundaries and display skills for setting and maintaining boundaries when
engaging with clients

examine the experiences of culturally diverse consumers with respect to quality of care and adjust
delivery of care as needed

Personal Professional Development — Students at this level of internship are cultivating their professional
skills and establishing their professional identities for work in the field of behavioral healthcare. Students
are expected to engage in the behaviors, skills, and tasks below to display professionalism throughout the
duration of their internship experience.

Students will:

communicate with others using professional and appropriate language

dress appropriately for the work environment

develop skills to self-advocate, take initiative, and seek out learning opportunities

manage schedule effectively, which includes setting a weekly schedule, arriving for shifts on time, and
working required weekly hours consistently

maintain hours log and document how time is spent at the placement

Assist with various clerical and administrative support duties as assigned by the placement

Complete assigned tasks in a timely manner and seek out assistance if additional direction is needed to
complete assigned tasks successfully
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e routinely seek out and incorporate feedback from supervisor/staff regarding his/her overall progress and
skill development
e work cooperatively and collaboratively with supervisor and staff members
e shadow staff members in different positions and learn about level of education and experience required
for the various types of positions within the placement

Competency Areas

Utilizing the strategies above for learning and skill building, over the course of the semester students will
work towards developing professional competencies necessary for work in the field. We have identified
eleven specific competency areas on which students are to be evaluated while at their sites. These areas
are intended to set the standard for student conduct at their sites and will serve as indicators of each
student’s progress throughout the semester.

1. Adaptability: Adjusts her/his actions to meet changing demands and tasks and can be trusted to
respond appropriately in new situations.

2. Responsible attention to detail: Attends fully to instructions and accomplishes tasks with full
concern for all the areas involved.

3. Task persistence: Consistently follows through with tasks and seeks out needed information,
clarification, or assistance.

4. Reliability and dependability: Consistently on time, follows instructions reliably, and is fully
honest in verbal communication and self-representation.

5. Enthusiasm for the experience: Fully engaged, asks appropriate questions, and looks for learning
opportunities and new experiences.

6. Willingness to ask for and use guidance: Consistently asks for guidance when needed, is
responsive to supervision, and learns from experience.

7. Ability to work cooperatively with others: Consistently works cooperatively and effectively with
others.

8. Professionalism: Conforms to guidelines regarding professional behavior as established by the
placement; including dressing appropriately for the work environment, using appropriate
language, and maintaining appropriate boundaries with consumers, staff, and supervisors.

9. Communication: Expresses ideas effectively and clearly in individual and group situations

10. Ethical behavior: Behavior exemplifies exceptional ethical and legal professional standards

11. Consumer empowerment: Responsive to client/consumer preferences, goals, and values. Is not
judgmental, but respectful of individual differences and personal histories. Fully engages and
involves the consumer in activities when possible.
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Evaluating Student Performance

Setting Expectations & Tracking Progress

During the first week on site, the student and site supervisor will meet to complete the Site Orientation
Packet to set expectations for the semester and provide direction for how the student will be able to
demonstrate personal and professional development over the course of the semester. Site supervisors
are to meet with the student and determine which tasks students will be able or required to participate
in while at the placement. It will also be helpful if at the time of this discussion, supervisors inform
students how and when these activities will be incorporated into their day-to-day duties. We understand
that each placement will have varying ways of setting performance goals as it relates to the setting and
would like for expectations to be set early in the semester so students and site supervisors can accurately
track progress and provide each student with a clear plan to be successful in their roles.

Objectives for initial meeting with supervisor are:

e to establish a general plan for the semester that identifies student responsibilities, learning
opportunities, and expectations for student conduct;

e to establish student schedule, if this has not been done prior to the start date;

e toset aschedule and plan for student/supervisor meetings throughout the semester and discuss
how student performance will be monitored;

e to identify other staff on-site who will be involved in the supervision of the student;

e to complete the Site Orientation Packet (See appendix B).

Student Evaluation Process

Supervisors will complete two student performance evaluations at midterm and the final week. The
evaluations include a rating scale for each of the professional competencies detailed above.

The midterm evaluation is completed in electronic survey format via a link emailed to the student’s
supervisor. The Field Placement Coordinator reviews all midterm evaluations and provides a copy to the
student and instructor. Students are encouraged to discuss these evaluations with their supervisors and
identify how to make improvements prior to the final evaluation. The midterm evaluation does not
require the students’ signature or review with the supervisor; however, supervisors can feel free to discuss
the evaluation with the student.

The final evaluation is due by the last class. Students are to provide the Final Evaluation Form two-weeks
before the last class. We ask that students schedule a meeting with the supervisor to formally review,
discuss and sign the final evaluation before it is submitted. Students are also advised to provide
information to their supervisors about their impressions of their own development, accomplishments and
what they have gained from their experience to be considered during the evaluation process. Forms can
be completed in writing, signed by both, and scanned in as .pdf to turn in, or electronically completed,
signed by both parties using docusign, and uploaded to Canvas.

BEHAVIORAL HEALTHCARE PROGRAM | Field Experience Handbook
Updated 08/23 AEG



Page |11
Placement Responsibilities

Mutual Obligations of University and Placement

1. Assume initial responsibility for selection of students to be placed at the placement and involve the
placement in final decisions regarding placement.

2. Provide a designated member of the faculty/staff to serve as a liaison between the University and the
field experience settings in matters pertaining to the field instruction. This field experience
coordinator will:

a. Serve as liaison between the College and the placement;

b. Schedule a minimum of at least one contact during mid semester with the placement to review
students’ progress and consult with the onsite supervisor in the field;

Be available to the onsite supervisor for immediate consultation when requested;

d. Share with the site supervisor and other appropriate placement staff members the knowledge
regarding the educational preparation of field experience students through meetings, a current
field experience manual and other verbal and written communications.

3. Share the responsibility for the administration of the field experience course including decisions that
affect the progress of the students such as grades, credits, and a minimum number of field experience

hours in the placement.

Expectations of the Supervisor
The field experience supervisor is expected to:

e meet with the student to review and complete the Site Orientation Packet;

e oversee the student’s field experience and provide opportunities through which the student can learn
and demonstrate his/her skills;

e select clients with whom the student can utilize and integrate knowledge, theory, and understanding
of psychological principles;

e provide students with opportunities to become involved with assessment and research when
appropriate;

e contact the Field Placement Coordinator or Professor if issues arise onsite that require the assistance
of USF staff to resolve;

e identifying on-site staff members appropriate to assist with supervision of the student or be utilized
as staff for the student to observe;

e maintain an ongoing evaluation of the student’s performance with an evaluative statement of
student’s progress at the middle and end of the semester. The University is responsible for providing

the evaluation guidelines.
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hold a bi-weekly conference with the student for the purposes of reviewing work in progress and

providing instruction;

discuss the strengths and weaknesses of the field experience for improvement and modification of

the course.
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Getting the Most Out of Your Experience: Tips for Students

Prepare in advance — You are provided with this handbook to use as a resource throughout the semester.
You are also provided with all required documentation in advance of starting with your placement, and
each form has instructions about how it should be completed and by whom. Please take the time to read
through and understand all the documentation. You will be responsible for explaining the particulars of
the course to your supervisor and getting all documentation completed. Taking the time to familiarize
yourself with all the requirements will make this process much easier.

Take Initiative & be persistent — Seek out learning opportunities whenever you can. During down time,
ask your supervisor or other staff members if there are new tasks you can take on or other areas of service
you can observe. It is the site’s responsibility to provide you with supervision and direction, but it is your
responsibility to make the most of your experience by stepping out of your comfort zones and looking for
ways to get the most out of the internship.

Manage time effectively — Time management is an essential skill for navigating the internship experience.
Arranging your weekly schedule to insure you meet your weekly hours’ requirement, making up for missed
hours as soon as possible, and identifying the best time to be on-site for exposure to services will help you
to meet your hours’ requirement successfully and ensure that you are using your time wisely while at your
placements. Conversely, having very narrow or inflexible windows of time to be at your agencies, getting
behind on hours, or being at your sites when the placement isn’t active can result in a disappointing
experience.

Widen your scope — Students tend to focus their attention the clinical aspects of the placement (i.e.
wanting to see therapy in action or wanting to have face-to-face client interaction). While you should have
opportunities to work directly with clients, it’s not always appropriate for students to be involved directly
with all therapeutic processes and the ways in which services are delivered vary from site to site. Take the
time to find out what other aspects of the placement you can learn about or observe to help you have a
more diverse learning experience. Pay attention to what’s happening around you and what you’re
learning about how the placement functions, how it provides services to the community, and what you
can learn about the unique aspects of the service population.

Communicate — When in doubt about what your goals are or what you should or shouldn’t be doing at
your site, express your concerns: whether it's to your site supervisor, your instructor, or the field
placement coordinator. Learning to work collaboratively with other professionals and cultivating the skills
to self-advocate and problem-solve are valuable aspects of professional development.

Field Placement Coordinator Contact Information

Amy Gierhahn, MA

Department of Mental Health Law & Policy
MHC 2513A

813-974-9007

agierhah@usf.edu
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Appendix

A. Sample Hours Log

USF

UNIVERSITY OF
SOUTH FLORIDA

Behavioral Healthcare Program
Field Experience Weekly Hours Log

Wiaek #:
Student Mame [print):

Instructions: You will be required to submit an hours® log to your supervisor each week, sither handwritten and signed,
or submitted and signed electronically. Each day record the activities and tasks you participated in while st the agency
and time spent on each learning experience. You ars reguired to complete 8-10 hours perweek (F/5F) and 12-15 per week
[summer]. At the end of each week, submit the completed document to your supervisor for signature and have a copy
sent 1o you. Make sure to include the week number, the weekly hours, and an overall total on each log. If you miss hours
on any given wssk, submit 3 form indicating “absent this week" and discuss with your supervisor how you will maks up
howrs®. Logs are submitted for grading at midterm and the last week. All logs need to be uploaded to Canvas in .pdf format.
Pl=ase maks sure to scan and save handwritten documents &= you go 5o youw can upload them.

& staff membsr responsible for daily on-sive supervision may be designated by the supervisor to sign if your supervisor is
not thers when you are on site. Your supsrvizor will nesd 1o inform you of the names and email addresses of any other
authorized signers. To ensure the most accurate reflection of hours, it is important to log youwr time dzily and stay up to
date on submitting to your placement each week. The supervisor listed on the site approval form is reguired to sign the
final complete log.

*if yow weilize supplemental hours ot any time, please use the supplemental hours log sheet found on Canvas.

Date Activity/Task Performed # of hours

Total Weekly Hours:
*owveroll Total to Dote:

Site supervisor'designes: Crate:

“Overadl roial 10 J308 15 Whera pou documant @ renning @l fnom week m weaek. Example, I you work 8 hours pour Nrer weak
and 10 your second wesk, on e second week your overall o2l would be 15,
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B. Sample Site Orientation Packet

U Bahiw baral Hial
Oiantition PeskenUpdad 6723 D

cirw Pregras LESF Behw iseal Hoahheses P rogras
n Pt Updatid 5723

Fiald Exparlance Site Driontation Packat Part 11: Field Planning Checklist

This decumentation is intended to serve as confirmation that the placerent has been secured, an introd uctary meeting has
Imtructions for Suge rrivarn

taken place betwesn shudent and supenvsce, and an inftial plan & expectations for the semester ane established. The first T et s oot oane beton et v o

ot ik Vi Bt i e atada

ol abaut apancy Tusctioni i dnd provd e
handbesk and an the vakiatios berm. The
on bulew, dalecting the opseriunities that bne dvailatie withis sach leami and adding asy
Thi Saein will providi

o evar Alve firarsi ol i §isatir.

part & demagraphic & contactinformatian and the secend 15 a planning checkist. The superdsers ks o camplete bath parts,
bath partles sign, and the stucent will uplaad the complete packet bo Canvas. Students should arrange to mest with their
superisor to review within the first couple weeks to complete and sign for the student to submit to Canvas {see syllabus
for due date). This can be prinked and ar comgleted and signed ek ¥ [goegle docs, Docusign, Adabe,
et ), and the completed form needs to be in PDF format to upload to Canvas.

Additional Lasks ae i pEnaini 1 ed dguei tha placis mith an svarsiew of what kisning

gt o avalatlo s mhit wil be anpactid of

Thie wupgestions o ovided in sach area are not intanded 10 be exfuuitiee or exphicil, so Sl fres 1o sdast Jctivities dnd identilfy
it wil | e b bt at your losaton dnd wil hitg studint sebia tha i mliliad basnisg objectiom. Muide dece & chisge st
Part I: Confirmation of Placement & Site Information sy availibie dgp
sdditional apgsnu spuciic to the placament. Al e bave ety ded 1 ra neluale Buied
researeh projects. S crrerehooekated tosks bave been oddied, But wery minkmoly. We wsdvrsfand that sany of T seerning
appaailin ane unigue B2 soch grofect and may sar be includng bfow, wi encoarager Fou 1o o ditolls aboul the il
praject phe stodit & assignend and any refaned fosks.

Agency Mame: Agency

Student has comgleted 3l necessary steps to secure placementdorthe ____ [SemyYear) Clinieal Ski Tasks [—— ¢eal sk i eEsaas slieee nanaly, unsersrend
B gecaing trastment o eisical Shils & ¥ g olher prefesianats, dicusing
elinkeal procedias with staff, and movking dienhs with o

Strest: city: sb_ Zip:
Haurs of Dperatian:

Site Location Address:
s,

Clrseraw e prastiia ol 1tk axsesimant and £2ibs nServstion
Administrathve Office Address (4 different from abave): Unndleratard The pirpn e and impeande ol Traatment Eanmng
o w o Taew T mgrsies asiog The DSM 17, DEME
et iy P Farviww cliart i a/raseach 4ata and dvesiop an anderslandiog o st mard decumesienen & data calection protedaes,
Supervisar Infoematian and b Sew recsedi are ket
Zan B in 1he Tors ol wiling * moce Socumentation” g
nama: Title: Sormmats utibzied by th sguscy
Tliserww e rolis al virus Dt il in The lreatmusd e v eh ot
Office phan: Calt Email addees: Torview mavy 100is wilioed By the agency or projecs [a1sessments, hraks fomi, Bioptychatnaak, e |
v mathed for stud ane): Office Phone Coll/Text Cell/Call  Emadl Olsservi and rport Beus lectnigams b conduct s dhnial o ity-based riaarch
Tom svaials
Please be advised:
*  Shedents are recuined to comp lebe hours cach week, 510 howrs perweek in Fall & Spring, and 12-25 hours el anthier 4181 mietingi

per week in Summer.

@ Stucents are to et biweckly with the superyisor to discuss progress and identify leaming opportunities.

«  There will be two performance evakuations. The midterm swaluation will be completed via ink sent by the
field coandinaior & the final evaluatian forms will be provided by the student and should be comgleted in 2
formal perfarmance evaluation meeting prior to the last dass.

Pase utilicn the space ke kw b0 dantify athes <inical skill devlop=sn osporiusties identTied by the agescy:

* Ay Isswes that artse aver the course of the semester, please contact the Field Coordinatar, Amy Gierhabn,
aglerhah@hef.odu
1] 2]
LIS Bishiiseal Hasalth LSF Bahwiseal Hisdhhears Prograss
Criertation Pact, Culintatinn Pake Updsnid: 0723
P istilice s pua o oo L Bt sy bt cliant istor sction rulatid sppartunitios. idantilied & the sgeney:
Py & A misi : Ttk Jeies Nargetid a1 providn 1 Jeuwm sbuie howw th e ncy peovides € fands
sereices 1o the cammunty, o commmity-dasnd research] farming sbost the garpase of the prajer, che fundig, and the Persanal g Students a2 this devwd of intiemsip are cuivating thek erefiessienal skiks and thiir
stukebalsler, he estabished quidilns fur Bt proctises, the argue/intisnal SEuctare, snd sny ther igformatien relesant 1o the v fiessiseal isestities for wark is the feld of behayloral healihcase. in éers, skl and tasks
ogency‘sesnarch polcis & procedunes, Stadmbs can feare This information by eading pelicr and procdual infarmanian, bz i il il prafeasianolives Mrouphout the dualior of their intermbip experianes,
trah Tp— lopment & plavniny, and discusing these ares with sapirsisaes
oo designatnd staff semdwes.
AGENCY POLICY AND ADMSRISTRATION approzriataly For thi werk anvirenment
TASKS. B ACTRTIES Tall-adhocats, tanw = G 1wt St earsng EpOrnLL
Attand nrantatien and partaipite i treiniags provdied by the ey 2o dwedap Gmiissty with busiess pracice hariage scesiiiie WITRED v Ty; INCIaBieg, SWILIE & Wby SL LR, AreFsig bor SIS & Lew, AT Workigs regaired Wk b nass

timlly.

Auview poicy asd frocwdnes of swvics dubvir

o aty e - Totall rugariiog

Buviw ressarch grast partoslics asd s rch protocets [whan apslicabbe for s reh-Based placements]

"Work conzerativaly and colliber etrsely mith wupenisar and 94 mes=Eers

Al with various derical and adsinbaranive supzen doi asipomd by U agancy

sty the mbskons, visan, asd core values for th

=  limely miasnus asd seak ot assstince || adaitinnil drection i3 seedad 1o coms vl a

Thswrww remsareh % 42 dlata g, disclanos u for s, mlarmed conswst Fol v, w1z, | [whin spplass o Compiata ssined Lisk
hased plaeasants) succuiifully

Femaare

Enpkors & chamrva he variaus sgensy sl actures o aevice delwry oo s stz L ohall s B diTFaran] sxsailiiess anl b rs Al lios] oF SUULARHors ATl wmsarou from roigarad bor it Garaouis by pas.

of puitinns within e igency

Tliswrww preagram=ing nd S s pracioes

Undarstand the serate inan

Enplor and aodurs Land puss

and o isg snureas o o agancy o russarch grant

Usiliva the space b bow Lo Bt asry otSar pierso| professi " i i &y Lo dpancy:

colicius of wrwice de ey

‘Acaisl with Erogram dessopmant & dlanniog

Daher agancy palicy and sdm n itius Kartifad by T ageney:
Froide & ganersl des of ootimal deyy/Smees fo Studen? Avsilibifty euasole weskday svesings o one full diy @ week o twice @
wimk Mon & Fri, on even Thilse Fom week 1o week)

Chent jan: T ettt at biiing o ca v i with clents, which

eow inshude fasks releted Mo ressorching asd wedessfanding the weipie shaamics af e targef papuarios and eullivaling P skil ind icate the Mntative schadale sin for this shudies:

& ma basduries, pice akifls, and gy eulvral campeey.

CLIENT/ PARTIIFANT INTERACTION
TASKS & ACTRTIES. Superviser Hasa: Tithe:
Obiseree and akies the proceses ind Lecnigees For b ing and 84i g rappert with the senvice popadanion, Supsrvisr Signatare: Dater
PartiEl pant, & sommunity sarnar
Spadurn Harma: Student S peat
Temunatrats e akiTe o Gaid rapsart wiih ol ' puent S
TomBATFALS A wiranias, Srpathy, Snd Sctive KETaRin g (T3 viein SREATIT W Th PartElpanTay ch AT baaumars.
Fasrarch the agescy’s Lnge? pepuation ssd devalos in usdertandng of the unigue chatlenges Teced by that pogu laton
Linars how 1o it asd fdistain profissional boandar s
Dwsalos as undaritinding of ethial reseirch practices
Tewiian g o ek TTwarm tha ways o whic the apeney Seears swrvices i way that
ks £ el I [ their cliams
3| &
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Sample Performance Evaluation

UNIVERSITY OF SOUTH FLORIDA
BEHAVIORAL HEAL THCARE FIELD EXFERIENCE
FHAL EVALUATION

Student Name: Date of Exaluaticn:
Agency Name: Supenisor Hame:

Thee: firial evaluation is completed by the student’s site supervisor befone the last class of the semester. The
supsrvisor and shudent are o et ta rewiew andl sign the ewaluation. The evaluation can be printed oo,
haredwritten by the supsriscr, sgned by both. Or the evaluation can be cor sgned 3
Once returnes), the stucent will upload the complete, sigred .pdf versicn ta Carwas. Any cquestians or issues
with the fanm or process, plesse contact Ay Gierhahn Agerhabed odu

Please rate the student's performance using the following rating scale for each area. Ratings should take into
consideration the performance expected for an undergraduate intem with no previcus operience in the
behawioral healthcare field. Utlize the blank space to provce specific detals about performance in each area,
especially to explain particularty high or low ratings. Reserve cutstancing ratings for performance that was
abore ane beyond

oo Tuperon

Ferformance routindy abowe what & expecied

competent & dependable

FErfoTance 00E nok mist EpeECEioe
CHTANGE b CoTSRarily Ut e phakic, Even JfEr coaching

Prafessianal & Clinical Dimensi [ Rating (Circle ane]
‘Adagtability [FT2[3T=]=

AJUSEE et T aChoee £ FBek charging Cemantds
and tasks. Responds appropriately in new
situatians. Open ta taking on new respansibilities.

Respanuible Attention to Detall [2T2[33]%

“AEEnds Tully o InsEructians, Comnpietes
assignments tharcughly and thaughifly
Accormplishes tasks with full concerm for all the:
areas Invelved

Ethical Behavior [TT=T3Te]%

[Faware of anc atterive to the eEhics of the
profession. Able to seek aut Informaticn about
appropriate ways o address ethical cilemmas when
they arise. Behawiar exemplifies exceptianal ethical
and ksgal professicnal stanciards.

Consumer Empowerment [rT]=®

Sesporae £ chenk/consumer proferences, goak,
anclvalups. Fresents with 3 non-jucgmental atticuge
ane ks respectiul of incivcual cifferences and
personal histaries. Fully engages and invalves the
cansumer in activiies when possible

R Busldii [TTZ[3[a]s

ConsEIEnTy Cisplays pasiive regard for Cient
population. Listers attentively, gains Useful
Infanvation, and demanstrates empathy, interest,
ancl warmth when engaging.

Assessment |l|a|3 als

Tolects Leef Ul Information fTom Coneumers.
Aecogniaes amas of concem and contacts staff
when important infemmatian nelevant to safety or
treatment planning & clsoouered. If the student anly
observes or kearns about the assessment arocess,
the student exhibits an understandiog of what
assessmants are used, what data is colected, and
o that informatin is wtiboed far reatment/case
planning

Cultural Competence [T T=T37=T%

Respeciful of diverse chent popadation. ABe 1o
interact cffectinly with people of dfferent
backprounds & culbunes, inchuding but no limited to
ethnicity, rce, age, rebgion, disability,
socksscanam b status, gender, and senal
crientation

Duerall Professionalism B ENEIEIE

Tanforms 1o gcelings regardng prolossonal
behavicr 2 established by the agency; inclucing
dressing approprately for the work ensironment,
using appropriate language, and maintaining
appropriate boundarks with chents, staff, and

supervisor,

Page |16

Task Persistence [T =[3]+]5
Consistently Fallcws through with, all tasks,
., and Samks

infammation, darificatian, or assistance when
reded to complete assigned tasks

iability & [FTEETET
ConsEtently on B and abi0es by agreed Upoh
achechile. Properly provides rotificaticn about
absences ar schedule changes. Honest in erbal
cammunication and self represendation.

Initiative & Enthusiasm [TTE[3]2]5
Fulfy ergages In ihe expenence. Asks appropnate
wquestians, looks for leaming cpportunities and new
experiences. Engaged inlearming about the chent
population & the agency.

‘Willingness to Ask for Guidance
G Tor g

Resporaive to performance feedhack & able ta apply|
deechack to the tak at hand. Leame from
experience.

Ability to Work Cooperatively | BN EIEIE
Works cooperatively and eifectively with

supenvisor, staff members, and dient population.

[=T3[3]*]=

Effective Communication

Exprezsa: igeat SHectively and dearly Inndnitua
and group situations, both inowitien and oral
cammunication.

Please describe the shudent's specific strengths and areas for improvement.
Strongths:
Areas for Improvement:

Supeniser's Sigrakure: —Daa:

signature of the student below ncicates that she/he has read and reviewed the evakation with the superisor.

Siudent’s Sgnature: Diake:

Firase contact the field plocement coardinator, if you have any questions about the evaluation process ar
how g submit documentotion Also, feed froe to provide feedbock obout your svperience hasting o stadent
67 WS W £an make impravements 1o the frograny (o Better suppat you

Ay Glerhahin, MLA
Office: 513-974-2007
Email: sgiedah@iusf.edy

Thark yeu for taking the time te complete this eval uation. We apprecate all your work with our students!
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