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To: Stephanie Rios, Director, Sponsored Research
Via: Julie Serovich, Dean, College of Behavioral and Community Sciences
From: Lise Fox, Chair, Department of Child and Family Studies
SUPERVISOR NAME, SUPERVISOR TITLE, for Dr. Fox
Date: DATE
Re: Approval for PI NAME to serve as PI for “PROJECT TITLE”
PI NAME has been a PI TITLE in the Department of Child and Family Studies since

DATE. We request approval for PI NAME to assume the role of Principal

Investigator for this project sponsored by SPONSOR NAME.
MENTOR NAME, an experienced researcher who has been PI of multiple successful

projects, will serve as Mentor/co-PI for this project. As mentor, MENTOR NAME,

agrees to meet at least monthly to review the budget, effort, deliverables, data,

and products being produced. A log from each meeting must be maintained and

a Mentoring Form (sample attached) signed by both PI and Mentor for each meeting

as a record of mentorship.

PI NAME has attended the CFS professional Development Contracts and Grants

course and completed IRB training. PI NAME has enrolled/completed management training provided by Human Resources. Attached to this memo is the PI’s up-to-date CV and a brief scope of work for the project.

In their current position, PI NAME has extensive and highly successful experience 

serving as a team leader with numerous projects. This experience lends to

completing the deliverables in a timely and professional manner

ADJUST WITH RELEVELANT EXPERIENCE. 

For these reasons, we request approval to appoint PI NAME as PI for this project.

Thank you for considering this request.
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