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UNIVERSITY OF SOUTH FLORIDA


Schedule of Educational Business Activities


ACTIVITY - METHOD OF REQUESTING APPROVAL

	PRIVATE NO.
	
ACTIVITY
	
OPERATING FUND
	
METHOD OF REQUESTING APPROVAL
	
FORM

	1
	Sale of goods and services by the University
	Auxiliary Trust
	Complete Request to Operate an Educational Business Activity and Estimated Budget Plan for Business Operations and forward to Dean or Division Head
	Request to Operate an Educational Business Activity

	
	
	
	
	

	2
	Sale of goods and services by Direct Support Organizations
	Direct Support Organization
	Refer to specific DSO User's Manual
	Request to Operate an Educational Business 

	3
	Credit Instruction
	E&G, Health Sciences
	Contact Academic Affairs Office or Health Science Center
	Not Applicable

	
	
	Sponsored Research Trust/Contract & Grant Trust
	Contact Director of Sponsored Programs
	Not Applicable

	
	
	Auxiliary Trust (Educational Outreach)
	Contact Dean of Educational Outreach
	Not Applicable

	4
	Non-Credit Instruction
	Auxiliary Trust (Educational Outreach)
	Contact Dean of Educational Outreach
	Program/Instructor Proposal for Non-Credit Program
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ACTIVITY - METHOD OF REQUESTING APPROVAL

	PRIVATE NO.
	
ACTIVITY
	
OPERATING FUND
	
METHOD OF REQUESTING APPROVAL
	
FORM

	5
	Non-Credit Instruction Approved by Granting Agency
	Sponsored Research Trust
	Contact Director of Sponsored Programs
	Proposal Review and Certification

	6
	Off Campus Study Programs (Domestic & International)
	Agency
	Contact Academic Dean (Domestic) or International Affairs Center (International)
	Application for Initiation of a New USF Overseas or Foreign Program

	
	
	Auxiliary Trust (Educational Outreach)
	Contact Academic Dean, International Affairs Center and Educational Outreach
	Application for Initiation of a New USF Overseas or Foreign Program

	7
	Sponsored Programs
	Contract & Grant Trust/Sponsored Research Trust
	Contact Director of Sponsored Programs
	Proposal Review and Certification

	8
	E&G Project-Generated Events
	Contract & Grant Trust/Sponsored Research Trust
	Contact Director of Sponsored Programs
	Not Applicable

	9
	License Fees for Facilities Use
	Auxiliary Trust
	Complete Request to Operate Educational Business Activity and Estimated Budget Plan for Business Operations and forward to Dean or Division Head
	Request to Operate an Educational Business Activity

	
	
	Agency
	Complete Request to Operate Educational Business Activity and Estimated Budget Plan for Business Operations and forward to Dean or Division Head
	Request to Operate an Educational Business Activity

	
	
	E&G
	Complete Request to Operate Educational Business Activity and Estimated Budget Plan for Business Operations and forward to Dean or Division Head
	Request to Operate an Educational Business Activity
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ACTIVITY - METHOD OF REQUESTING APPROVAL

	PRIVATE NO.
	
ACTIVITY
	
OPERATING FUND
	
METHOD OF REQUESTING APPROVAL
	
FORM

	10
	 Testing
	Auxiliary Trust
	Complete Request to Operate an Educational Business Activity and Estimated Budget Plan for Business Operations and forward to Dean or Division Head
	Request to Operate an Educational Business Activity

	
	
	Auxiliary Trust (Educational Outreach)
	Complete Request to Operate an Educational Business Activity and Estimated Budget Plan for Business Operations and forward to Dean or Division Head
	Program/Instructor Proposal for Non-Credit Program/Activity

	11
	University Journal Publications
	Auxiliary Trust
	Complete Request to Operate an Educational Business Activity and Estimated Budget Plan for Business Operations and forward to Dean or Division Head
	Request to Operate an Educational Business Activity

	12
	Conference/

Conventions
	Auxiliary Trust (Educational Outreach)
	Contact Dean of Educational Outreach
	Program/Instructor Proposal for Non-Credit Program/Activity

	13
	Conference/ Conventions Approved by a Granting Agency
	Contact Director of Sponsored Research
	Contact Director of Sponsored Programs
	Proposal Review and Certification

	14
	Camps
	Auxiliary Trust (Educational Outreach)
	Contact Dean of Educational Outreach
	Program/Instructor Proposal for Non-Credit Program/Activity

	
	
	Private
	Contact Housing and Food Service Office
	Housing and Food Service Reservation Agreement

	
	
	Sponsored Research Trust
	Contact Director of Sponsored Programs
	Proposal Review and Certification
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ACTIVITY - METHOD OF REQUESTING APPROVAL

	PRIVATE NO.
	
ACTIVITY
	
OPERATING FUND
	
METHOD OF REQUESTING APPROVAL
	
FORM

	15
	Admission to Educational/Cultural/Recreational Events
	Auxiliary Trust
	Complete Request to Operate an Educational Business Activity and Estimated Budget Plan for Business Operations and forward to Dean or Division Head
	Request to Operate an Educational Business Activity

	
	
	Intercollegiate Athletics
	Contact Athletics Department/Vice President of Student Affairs
	Request to Operate an Educational Business Activity

	
	
	Direct Support Organization
	Contact Specific DSO Director
	Request to Operate an Educational Business Activity

	16
	University Faculty and Staff Events Sponsored by Official University Groups
	Agency
	Complete Request to Operate an Educational Business Activity and Estimated Budget Plan for Business Operations and forward to Dean or Division Head
	Request to Operate an Educational Business Activity

	17
	Professional Organization Collections
	Agency
	Complete Other Organizational Questionnaire
	Other Organizations Questionnaire

	18
	University-Related Organization/Central Billing
	Agency
	Complete Request to Operate an Educational Business Activity and Estimated Budget Plan for Business Operations and forward to Dean or Division Head
	Request to Operate an Educational Business Activity

	19
	Student Recreational Events of the University Center and Recreational Sports
	Agency
	Complete Request to Operate an Educational Business Activity and Estimated Budget Plan for Business Operations and forward to Dean or Division Head
	Request to Operate an Educational Business Activity



EXHIBIT EBA.2 CONT'D.


ACTIVITY - METHOD OF REQUESTING APPROVAL

	PRIVATE NO.
	
ACTIVITY
	
OPERATING FUND
	
METHOD OF REQUESTING APPROVAL
	
FORM

	20
	University Auctions (Surplus Property)
	Original Acquisition
	Refer to Property - Section 22
	Relief from Property Accountability

	21
	University Auctions (Fund Raising)
	Direct Support Organizations
	Complete Request to Operate an Educational Business Activity and Estimated Budget Plan for Business Operations and forward to Dean or Division Head
	Request to Operate an Educational Business Activity

	22
	Contributions
	USF Foundation
	Contact Appropriate Development Office
	Not Applicable

	23
	Foundation Fund Raising
	USF Foundation
	Contact Appropriate Development Office
	Request to Operate an Educational Business Activity

	24
	Professional Medical Services
	University Medical Services Association (UMSA)
	Contact Assistant Vice President of Health Sciences
	Not Applicable

	25
	Student Government Activities
	Activity and Service
	Contact Vice President of Student Affairs or USF Office of Student Organizations
	Various


