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Request to Establish / Update a Chartfield
Date:

February 11, 2021
To:

University Controller’s Office, SVC1039
Requestor’s Name        E-mail        Phone       
What is the business purpose for establishing this new chartfield?      
 FORMCHECKBOX 
   Is cash activity involved with chartfield?

            FORMCHECKBOX 
  Accounts Receivable Billing / PeopleSoft
            FORMCHECKBOX 
  Student / Banner
 FORMCHECKBOX 
   Is purchasing activity involved with chartfield?  

FAST Operating Unit: 

TPA   FORMCHECKBOX 

STP  FORMCHECKBOX 


SAR  FORMCHECKBOX 

LKL   FORMCHECKBOX 

HSC  FORMCHECKBOX 
      
FPR  FORMCHECKBOX 


UNV  FORMCHECKBOX 

Check Requested Chartfield:

New   Existing

 FORMCHECKBOX 
        FORMCHECKBOX 
 FUND (5 characters):            Title:      
 FORMCHECKBOX 
        FORMCHECKBOX 
 DEPARTMENT (6 characters):         Title:      
*Requests for new Departments need to provide the information below.


What positions will report to new Department?       
Who will the new Department report to?      
What VP area will the new Department report to?      
 FORMCHECKBOX 
        FORMCHECKBOX 
 PRODUCT (6 characters):            Title:      
 FORMCHECKBOX 
        FORMCHECKBOX 
 INITIATIVE (7 characters):        Title:                                                      
 FORMCHECKBOX 
        FORMCHECKBOX 
 GL ACCOUNT (5 characters):         Title:      
Accountable Officer Name and GEMS Employee ID:      
Accountable Office Signature:





 Date:    /  /    
Revised

4/21/17
