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FOR CONSTRUCTION PARKING

A. REQUESTOR:
CONTRACTOR OR CONSULTANT UNDER PURCHASE ORDER OR CONTRACT FOR DESIGN AND CONSTRUCTION SERVICES MAY REQUEST ON-CAMPUS PARKING PERMITS FOR:  STAFF/EMPLOYEE PARKING WITHIN CONSTRUCTION SITE AND DESIGNATED REMOTE PARKING AREAS; AND TEMPORARY VEHICULAR/EQUIPMENT ACCESS TO NORMALLY PARKING/ACCESS RESTRICTED AREAS.

B. BASIC STEPS IN PARKING PERMIT REQUEST:
USF PARKING & TRANSPORTATION SERVICES (PTS) IS THE USF PARKING PERMIT ISSUING AUTHORITY.
1. REQUESTOR INITIATES THE PROCESS BY SUBMITTING A PARKING PERMIT REQUEST FORM TO THE USF-PM.
2. THE USF-PM ENDORSES THE REQUEST AND FORWARDS TO PTS.
3. PTS WILL NOTIFY THE REQUESTOR WHEN PERMITS ARE READY FOR PICKUP.
4. UPON PERMIT PICKUP, REQUESTOR SHALL MAKE PAYMENTS TO PTS, IF REQUIRED.
5. PERMITS SHALL BE DISPLAYED ON VEHICLES PER PTS GUIDELINES.
6. THE PERMITS ARE VALID FOR PERMITTED PERIOD.  A NEW OR REVISED PERMIT MUST BE REQUESTED IF TIME EXTENSION IS NEEDED.

C. REQUIRED ATTACHMENT TO PARKING PERMIT REQUEST FROM:
1. COPY OF PURCHASE ORDER, FOR CONTRACTOR OR CONSULTANT HIRED UNDER A PURCHASE ORDER
COPY OF PURCHASE ORDER BETWEEN USF AND CONTRACTOR/AE MUST BE ATTACHED TO THE PARKING PERMIT REQUEST IN ORDER TO VALIDATE LEGITIMATE PERMIT REQUEST.
2. USF PM APPROVAL SIGNATURE, FOR CONTRACTOR OR CONSULTANT HIRED UNDER PROFESSIONAL SERVICES CONTRACT
USF-PM APPROVAL SIGNATURE IS REQUIRED ON THE CONSTRUCTION PARKING PERMIT REQUEST FORM WHEN CONTRACTOR IS UNDER PROFESSIONAL SERVICES CONTRACT WITH USF, IN ORDER TO VALIDATE LEGITIMATE PERMIT REQUEST.

D. OPTIONAL ATTACHEMENT:
MOVEMENT OF TRAFFIC (MOT) MAP SHOWING PROVISIONS FOR ALTERANTE TRAFFIC AND PEDESTRIAN PATHWAYS (IF REQUIRED).

E. GUIDELINES OVERVIEW:
1. CONTRACTOR STAFF LONG/SHORT-TERM PARKING IS PERMITTED WITHIN A DESIGNATED FENCED-IN CONSTRUCTION SITE OR STAGING AREA.
2. LONG/SHORT-TERM PARKING OUTSIDE THE CONSTRUCTION FENCE IS PERMITTED ONLY WITH A PARKING PERMIT ISSUED BY PARKING & TRANSPORTATION SERVICES (PTS); AND ONLY IN DESIGNATED PARKING LOTS.
3. AUTHORIZED TEMPORARY PARKING IN A NO-PARKING ZONE IS PERMITTED ONLY WHEN REVIEWED AND APPROVED BY FM-DC AND PTS; AND ONLY FOR CONSTRUCTION MATERIALS DELIVERY AND CONSTRUCTION SITE ACCESS PURPOSES:
a. CONTRACTOR'S SPECIAL CONSTRUCTION MATERIAL DELIVERY, SUCH AS LARGE PRECAST CONCRETE UNITS, ETC.
b. CONTRACTOR’S TEMPORARY PLACEMENT OF CONSTRUCTION VEHICLES AND EQUIPMENT, SUCH AS CRANES, ETC.
c. MINOR PROJECTS CONSTRUCTION MATERIALS DELIVERY: TOOLS, EQUIPMENT, FURNITURE OR OTHER DELIVERABLES TOO HEAVY OR LARGE TO TRANSPORT BY HAND-TRUCK, MOUNTED ON A VEHICLE (SUCH AS AIR COMPRESSOR, TABLE SAW, ETC.), OR FOR PICKUP OF CONSTRUCTION DEMOLITION MATERIAL.
4. VEHICULAR TRAFFIC OVER GRASSED AREAS, LANDSCAPED AND HARDSCAPED AREAS IS DISCOURAGED.
5. VEHICULAR TRAFFIC OVER PEDESTRIAN SIDEWALKS IS PROHIBITED UNLESS ALTERNATE ADA COMPLIANT PEDESTRIAN PATHWAY IS PROVIDED (AND MOT MAP SHOWING PROVISIONS FOR ALTERANTE PEDESTRIAN PATHWAYS MUST BE ATTCHED TO THE PARKING PERMIT REQUEST).
6. ANY PERMITTED PARKING OR ACCESS ACTIVITY THAT MAY INTERFERES WITH EXISTING VEHICULAR TRAFFIC PATTERNS REQUIRE APPROVED MOT PLAN IN PLACE PRIOR TO PERMITTED USE.
7. CONTRACTOR IS RESPONSIBLE FOR THE RESTORATION OF TEMPORARY PERMIT AREA & ACCESS PATH (E.G. ROADWAY, CURB, SIDEWALK, LAWN, LANDSCAPE AND HARDSCAPE AREA) DAMAGED FROM CONSTRUCTION VEHICULAR TRAFFIC OCCURRING DURING PERMITTED USE.

F. VENDOR PARKING PERMIT:
VENDORS MAY OBTAIN A LONG/SHORT TERM COMMERCIAL PARKING PERMIT DIRECTLY THROUGH PTS.


FILE:	PMG-35A Construction Parking Procedures.docx
	PAGE 1 OF 1 PAGES

PAGE 2 OF 2
image1.tiff
UNIVERSITY OF
SOUTH FLORIDA




