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BUILDING PLANS REVIEW & PERMITTING CHECKLISTTN-000000

	
	FIRST STEP MEETING
	DATE COMPLETED:
	     

	
	
	USF PM
	SCHEDULE A FIRST STEP MEETING WITH THE BCA TO DETERMINE THE OVERALL PLANS REVIEW AND PERMITTING STRATEGY. PROVIDE FOLLOWING:
	

	
	
	
	|_|	MAJOR PROJECTS: PRIOR TO ASD OR DD PHASE, PROVIDE ALL AVAILABLE INFORMATION TO BCA FOR REVIEW.
	

	
	
	
	|_|	MAJOR PROJECTS: COMPLETED FORM 1, DESIGN DOCUMENTS REVIEW REQUEST FOR EACH DESIGN PHASE SUBMITTAL.
	

	
	
	
	|_|	MINOR PROJECTS: PRIOR TO START OF THE DESIGN PHASE, PROVIDE ALL AVAILABLE INFORMATION TO BCA FOR REVIEW.
	

	
	
	
	|_|	MINOR PROJECTS: COMPLETE FORM 2, PERMIT READY PLANS REVIEW REQUEST FOR SHORT DURATION & LIMITED SCOPE OF WORK.
	

	
	
	
	NOTE: ALL MINOR PROJECTS ARE EVALUATED FOR EXPEDITED REVIEW OPTION.
	

	
	
	
	NOTE: FAST TRACKED PROJECTS (MAJOR & MINOR): FOR EARLY BID PACKAGES MAY BE EVALUATED FOR EXPEDITED REVIEW OPTION.
	

	
	
	
	NOTE: FAST TRACKED PROJECTS: SUBSEQUENT BID PACKAGES TO FOLLOW ROUTINE REVIEW PROCESS.
	

	
	
	BCA
	ASSIGN A BCA TRACKING NUMBER FOR ALL PROJECTS; TO BE USED FOR THE LIFE OF THE PROJECT (BUILDING PERMIT NO. IS ASSIGNED AT PERMIT ISSUE).
	

	
	
	
	|_|	MAJOR PROJECTS:  EVALUATE THE PROJECT REQUIREMENT FOR ROUTINE BUILDING PLANS REVIEW & PERMITTING.
	

	
	
	
	|_|	MINOR PROJECTS:  EVALUATE THE PROJECT ELIGIBILITY FOR EXPEDITED BUILDING PLANS REVIEW & PERMITTING.
	

	E
	EXPEDITED BUILDING PLANS REVIEW & PERMIT PROCESS (WHEN APPROVED, SKIP TO FORM 2 AND CONTINUE)
	DATE COMPLETED:
	     

	
	
	BCA
	|_|	APPROVE EXPEDITED REVIEW PROCESS FOR ELIGIBLE MINOR PROJECT; DIRECT USF PM IN DEVELOPMENT PERMIT READY PLANS.
	

	
	
	USF PM
	|_|	FOLLOW PROCESS WITH FORM 2, PERMIT READY PLANS REVIEW REQUEST ALONG WITH PERMIT READY PLANS (SKIP ALL OTHER DESIGN PHASES).
	

	
	
	BCA
	|_|	APPROVE AND PERMIT THE PERMIT READY PLANS FOR DEMO/INFRASTRUCTURE OR OTHER ELIGIBLE CONSTRUCTION ACTIVITY.
	

	
	
	
	|_|	COORDINATE USF FIRE CODE OFFICIAL (FCO) REVIEW OF PERMIT READY PLANS.
	

	
	
	USF PM
	|_|	CONTINUE PLANS REVIEW & PERMITTING PROCESS WITH FORM 1, DESIGN DOCUMENTS REVIEW REQUEST FOR REMAINDER OF DESIGN PHASE.
	

	R
	ROUTINE BUILDING PLANS REVIEW & PERMITTING PROCESS
	DATE COMPLETED:
	     

	
	
	USF PM
	|_|	FOLLOW PROCESS FOR PROJECTS THAT ARE NEITHER ADVISABLE NOR ELIGIBLE FOR EXPEDITED PLANS REVIEW & PERMITTING.
	

	
	
	
	|_|	COMPLETE FORM 1, DESIGN DOCUMENTS REVIEW REQUEST FOR EACH DESIGN PHASE SUBMITTAL (INCLUDING PERMIT READY PLANS).
	

	
	
	
	|_|	PROVIDE BCA WITH 1 SET OF INITIAL SUBMISSION OF PERMIT READY PLANS (UP TO 95% CD) FOR FINAL BCA/QM REVIEW COMMENTS
	

	
	
	
	|_|	ENSURE BCA COMMENTS ARE INCORPORATED TO INTO 100% CD.
	

	
	
	
	|_|	DELIVER 3 SETS OF SIGNED & SEALED 100% CD TO BCA
	

	1
	DESIGN DOCUMENTS REVIEW – REQUEST
	DATE COMPLETED:
	     

	
	
	A/E
	|_|	INITIATE SUBMISSION OF DESIGN PHASE SUBMITTALS BY A/E OF RECORD. ENSURE A/E COMPLETES FORM 1 AND FORM 1A.
	

	1A
	DESIGN DOCUMENTS REVIEW – PROJECT DIRECTORY
	DATE COMPLETED:
	     

	
	
	A/E
	|_|	COMPLETE AND ATTACH TO FORM 1, DESIGN DOCUMENT REVIEW – REQUEST AND SUBMIT TO BCA.
	

	1B
	DESIGN DOCUMENTS REVIEW – LOG
	DATE COMPLETED:
	     

	
	
	BCA
	|_|	BCA PLANS EXAMINER DISTRIBUTES DOCUMENTS FOR BCA/QM REVIEW, CONSOLIDATES ALL COMMENTS, AND FORWARDS TO BCA.
	

	
	
	
	|_|	MINOR PROJECTS: DOCUMENTS AND REVIEWS MAY BE TRANSMITTED ELECTRONICALLY. BCA TO RECORD ON FORM 1C, DESIGN DOCUMENT REVIEW.
	

	
	
	
	|_|	USF PLANS REVIEWERS GRANTED ACCESS TO THE BCA PLANS ROOM REVIEW SET AND LOG IN ON THE FORM 1B, DESIGN DOCUMENT REVIEW- LOG.
	

	
	
	
	|_|	FOR ELECTRONIC REVIEWS, BCA PLANS EXAMINER RECORDS REVIEW PARTICIPATION ON FORM 1B.
	

	1C
	DESIGN DOCUMENTS REVIEW – CODE LETTER
	DATE COMPLETED:
	     

	
	
	BCA
	|_|	BCA PROVIDES CODE COMPLIANCE STATEMENTS TO A/E USING FORM 1C, DESIGN DOCUMENT REVIEW.
	

	
	
	USF PM
	|_|	 FOLLOW PROCESS WITH FORM 2, PERMIT READY PLANS REVIEW- REQUEST TO BCA
	

	1D
	DESIGN DOCUMENTS REVIEW - COMMENT FORM
	DATE COMPLETED:
	     

	
	
	BCA
	|_|	BCA PLANS EXAMINER CONSOLIDATES ALL COMMENTS.  PLANS REVIEWERS UTILIZE FORM 1D, DESIGN DOCUMENT REVIEW COMMENT FORM.
	

	2
	PERMIT READY PLANS REVIEW – REQUEST TO BCA (WHEN EXPEDITED PROCESS IS APPROVED, BEGIN HERE)
	DATE COMPLETED:
	     

	
	
	USF PM
	|_|	ENSURE ALL USF BCA/QM REVIEW COMMENTS ARE ADDRESSED IN WRITING AND/OR INCORPORATED INTO 100% CD.
	

	
	
	
	|_|	ENSURE A/E SUBMITS SIGN AND SEALED 100% CD (PERMIT READY SET) TO BCA USING FORM 2, PERMIT READY PLANS REVIEW - REQUEST.
	

	
	
	BCA
	|_|	COORDINATE FCO’S PERMIT READY PLANS REVIEW.
	




	3
	BUILDING PERMIT APPLICATION
	DATE COMPLETED:
	     

	
	
	USF PM
	|_|	ROUTINE REVIEW/PERMITTING:  NOTIFY CONTRACTOR  OF APPROVAL TO PROCEED WITH CONSTRUCTION IAW THE AGREEMENT.
	

	
	
	
	|_|	EXPEDITED REVIEW/PERMITTING:  CONFIRM WITH BCA CONCURRENT BUILDING PERMIT APPLICATION WITH FORM 2. PERMIT READY PLANS REVIEW.
	

	
	
	CONTRACTOR
	|_|	COMPLETE AND ATTACH TO COMPLETED FORM 3A, BUILDING PERMIT APPLICATION- CONSTRUCTION DIRECTORY AND SUBMIT TO BCA.
	

	3A
	BUILDING PERMIT APPLICATION – CONSTRUCTION DIRECTORY
	DATE COMPLETED:
	     

	
	
	CONTRACTOR
	|_|	COMPLETE AND ATTACH TO COMPLETED FORM 3, BUILDING PERMIT APPLICATION AND SUBMIT TO BCA.
	

	3B
	BUILDING PERMIT APPLICATION – STATEMENT OF FEES
	DATE COMPLETED:
	     

	
	
	USF PM
	|_|	MAJOR PROJECTS: ENSURE BUDGET IS AVAILABLE FOR AUTHORIZE INTERNAL FUNDS TRANSFER. THE PERMIT FEES ARE PAID AS AN OWNER EXPENSE.
	

	
	
	
	|_|	MINOR PROJECTS: ENSURE APPROVED POS’ INCLUDE CONTRACTOR COST LINE ITEM FOR PERMIT FEES AND FEE PAYMENTS ARE MADE.
	

	
	
	BCA
	|_|	PROCESS PERMIT FEES
	

	4
	BUILDING PERMIT OR (IF USED) FORM 4A, DEMOLITION PERMIT
	DATE COMPLETED:
	     

	
	
	BCA
	|_|	ISSUED TO CONTRACTOR BY BCA (BUILDING PERMIT PRINTED ON GREEN CARD).
	

	
	
	CONTRACTOR
	|_|	NO WORK SHALL START WITHOUT AN APPROPRIATE PERMIT DISPLAYED AT THE CONSTRUCTION SITE.
	

	5
	INSPECTION REQUEST & REPORT FORM
	DATE COMPLETED:
	     

	
	
	CONTRACTOR
	|_|	COMPLETE AND SUBMIT TO BCA, THE FORM 5, INSPECTION REQUEST & REPORT FORM (IRR).
	

	
	
	
	|_|	ASSIGN A PROJECT IRR NO. (NON-REPEATING SEQUENTIAL NUMBERING) FOR EACH INSPECTION REQUEST TO EACH NEW INSPECTION REQUEST.
	

	
	
	
	|_|	ATTACH TO INITIAL INSPECTION REQUEST A CONSTRUCTION MILESTONES SCHEDULE WITH ANTICIPATED INSPECTION DATES.
	

	
	
	BCA
	|_|	EACH IRR MAY BE USED FOR UP TO 3 REPEAT INSPECTIONS UNTIL “PASSED”. RE-INSPECTION FEE MAY APPLY WHEN 3RD ATTEMPT DOES NOT PASS. 
	

	
	
	
	NOTE: ALL IRR’S WILL BE DIGITIZED (SCANNED) AND ARCHIVED.
	

	6
	VIOLATION NOTICE
	DATE COMPLETED:
	     

	
	
	BCA
	|_|	ISSUE FORM 6, VIOLATION NOTICE (PRINTED ON RED CARD) TO CONTRACTOR WHEN REQUIRED. NOTE PROPER DISPOSITION WHEN VIOLATION IS CORRECTED.
	

	
	
	USF PM
	|_|	MONITOR VIOLATION CORRECTIVE WORK BY A/E AND CONTRACTOR, ENSURE THE PROPER DISPOSITION OF THE VIOLATION NOTICE.
	

	7
	CERTIFICATE OF OCCUPANCY - REQUEST
	DATE COMPLETED:
	     

	
	
	USF PM
	|_|	REVIEW WITH USER GROUP (UG), CONTRACTOR AND BCA TO DETERMINE THE DESIRED AND PROBABLE OCCUPANCY DATE.
	

	
	
	
	|_|	DETERMINE PROJECT REQUIREMENT FOR TEMPORARY OR FINAL OCCUPANCY DESIRED FOR R THE PROJECT.
	

	
	
	
	|_|	SCHEDULE THE SUBSTANTIAL COMPLETION (SC) INSPECTION TO DETERMINE PROJECT READINESS FOR OCCUPANCY (PARTIAL OR FULL).
	

	
	
	
	|_|	INITIATE FORM 7, REQUEST FOR OCCUPANCY FOR COMPLETION AND SUBMISSION BY CONTRACTOR.
	

	
	
	BCA
	|_|	COORDINATE FCO INSPECTIONS.
	

	7A
	CERTIFICATE OF OCCUPANCY – LIST OF SPACES
	DATE COMPLETED:
	     

	
	
	USF PM
	|_|	ENSURE A/E COMPLETES THIS LIST OF DESIRED OCCUPIABLE SPACES; AND ATTACH TO FORM 7, REQUEST FOR OCCUPANCY.
	

	7B
	CERTIFICATE OF OCCUPANCY
	DATE COMPLETED:
	     

	
	
	BCA
	|_|	AT SC INSPECTION, UPON BCA & FCO APPROVAL, ISSUE FORM 7B, CERTIFICATE OF OCCUPANCY, EITHER PARTIAL, TEMPORARY CERTIFICATE OF COMPLETION (TCC) OR FINAL CERTIFICATE OF COMPLETION (CC).
	

	8
	CERTIFICATE OF COMPLETION - REQUEST
	DATE COMPLETED:
	     

	
	
	USF PM
	|_|	SCHEDULE THE PUNCHLIST COMPLETION VERIFICATION (OR FINAL) INSPECTION TO DETERMINE PROJECT READINESS FOR FINAL COMPLETION.
	

	
	
	
	|_|	VERIFY COMPLETION AND CORRECTION OF ALL DEFICIENCIES NOTED BY BCA AND FCO.
	

	
	
	
	|_|	INITIATE FORM 8, REQUEST FOR FINAL COMPLETION FOR COMPLETION AND SUBMISSION BY CONTRACTOR.
	

	8A
	CERTIFICATE OF COMPLETION
	DATE COMPLETED:
	     

	
	
	BCA
	|_|	AT FINAL COMPLETION INSPECTION, IN COORDINATION OF THE FCO APPROVAL, ISSUE FORM 8A, CERTIFICATE OF COMPLETION, EITHER PARTIAL, TEMPORARY CERTIFICATE OF COMPLETION (TCC) OR FINAL CERTIFICATE OF COMPLETION (CC).
	

	
	
	
	|_|	ALL BCA AND FCO DEFICIENCIES MUST BE CORRECTED IN ORDER TO ACHIEVE FINAL COMPLETION.
	

	
	
	
	NOTE: WHEN WARRANTED BCA & FCO MAY DEFER MINOR DEFICIENCIES TO BE TRANSFERRED TO WARRANTY LIST, IN ORDER TO CLOSE THE PERMIT.
	

	9
	ARCHIVING RECORD / PERMITTED PLANS
	DATE COMPLETED:
	     

	
	
	BCA
	|_|	BCA PLANS EXAMINER: ENSURE ALL PLANS AND SPECS (FOR AL DESIGN PHASE SUBMITTAL) ARE DIGITIZED AND ARCHIVED.
	

	
	
	
	|_|	BCA PLANS EXAMINER: ENSURE ALL FLORIDA BUILDING CODE (FBC) REQUIRED SUBMITTALS, INSPECTION &TESTING AND REPORTS ARE DIGITIZED AND ARCHIVED.
	







	10
	USF PM CHECKLIST
	DATE COMPLETED:
	     

	
	
	DESIGN PHASE
	

	
	
	|_|	A LETTER OF CODE COMPLIANCE WITH COMMENTS SHALL BE RETURNED TO USF PM UPON COMPLETION OF THE BCA/QM DOCUMENT REVIEW PROCESS.
	

	
	
	|_|	FILL OUT PERMIT APPLICATION AND SUBMIT 2 SETS OF SIGNED AND SEALED CONSTRUCTION DOCUMENTS WITH LETTER OF CODE COMPLIANCE. SUBMISSION OF THE PROJECT FOR FIRE CODE OFFICIAL (FCO) REVIEW SHALL BE HANDLED THROUGH THE BUILDING CODE ADMINISTRATORS OFFICE.  ONE STAMPED SET WILL BECOME THE BCA RECORD SET; AND ONE STAMPED SET WILL BE RETURNED TO THE CONTRACTOR TO BE MAINTAINED AS THE JOB SITE CONTRACTOR SET WITH THE PERMIT.
	

	
	
	|_|	A FORMAL RESPONSE FROM DESIGN TEAM WITH SPECIFICS AS TO HOW THE USF COMMENTS WERE ADDRESSED.
	

	
	
	|_|	CHECK FOR PERMIT FEE.  SEE FEE SCHEDULE.
	

	
	
	|_|	SUB-CONTRACTORS LIST INCLUDING LICENSE #’S.
	

	
	
	|_|	SWFWMD APPROVAL OR LETTER OF EXEMPTION FROM ENGINEER OF RECORD.
	

	
	
	|_|	WATER - HILLSBOROUGH COUNTY (OR OTHER COUNTY IF APPLICABLE) HEALTH DEPARTMENT PERMIT OR LETTER OF EXEMPTION FROM ENGINEER OF RECORD.
	

	
	
	|_|	SANITARY - HILLSBOROUGH COUNTY (OR OTHER COUNTY IF APPLICABLE) EPC PERMIT OR LETTER OF EXEMPTION FROM ENGINEER OF RECORD.
	

	
	
	|_|	FUEL TANKS PERMIT FROM EPC.
	

	
	
	|_|	FEMA FLOOD PLAIN OR LETTER OF EXEMPTION FROM ENGINEER OF RECORD.
	

	
	
	|_|	STRUCTURAL INSPECTION PLAN FOR THRESHOLD BUILDINGS.
	

	
	
	CONSTRUCTION PHASE
	

	
	
	|_|	ALL CHANGES IN THE RECORD DRAWINGS, I.E.: CHANGE ORDERS, ROOM CONFIGURATIONS, & ADDITION OR DELETION TO SCOPE SHALL BE SUBMITTED FOR REVIEW.
	

	
	
	|_|	INSPECTIONS OF THE CONSTRUCTION PROGRESS BY BUILDING INSPECTORS AND OTHER USF-FM STAFF (UTILITIES ENGINEERS, USF SUSTAINABILITY MANAGER, USF PM, ET. AL.) DURING ALL PHASES SHALL BE COORDINATED WITH THE BCA.
	

	
	
	|_|	ALL SHOP DRAWINGS FOR SPRINKLER SYSTEM AND FIRE ALARMS SHALL BE SUBMITTED AFTER REVIEW BY DESIGN TEAM TO BCA FOR REVIEW AND COORDINATION WITH THE FCO.
	

	
	
	|_|	A 50% FCO INSPECTION SHALL BE REQUESTED THROUGH THE BCA.  THIS WILL CONSIST OF ALL SPRINKLER PIPING BEFORE BEING HIDDEN FROM VIEW BY CEILING INSTALLATION, BURIAL OF JOINTS, ETC.  A HYDROSTATIC PRESSURE TEST SHALL BE PERFORMED DURING THE INSPECTION.
	

	
	
	ROADS OR SIDEWALK CLOSURES
	

	
	
	|_|	NOTIFICATION OF ROAD CLOSURES, AND / OR SIDEWALKS, EVEN TEMPORARY, SHALL BE WELL IN ADVANCE OF THE NEED TO CLOSE, BUT SHOULD NOT BE LESS THAN ONE WEEK.  USF PM SHALL COORDINATE WITH:  UNIVERSITY POLICE, USF-FM AND OTHER ENTITIES WITHIN THE ORGANIZATION THAT MAY BE AFFECTED BY THE CLOSING.
	

	
	
	|_|	DOT STANDARDS FOR THE CLOSURE OF LANES.  LIGHTED BARRICADES, FLAGMEN, SIGNAGE IN ADVANCE OF THE CLOSURE, ETC.
	

	
	
	|_|	LIGHTED BARRICADES TO BLOCK SIDEWALKS AS NEEDED TO ADEQUATELY WARN PEDESTRIANS AT NIGHT THAT THE SIDEWALK IS CLOSED.   ARROWS AND TEMPORARY WALKS AS NEEDED.
	

	
	
	|_|	ATTENTION TO ACCESSIBLE ROUTES AND THE TEMPORARY ROUTES TO MEET ADA ACCESS.
	

	
	
	PERMIT READY PLANS MUST SHOW
	

	
	
	|_|	ROOM NAMES & NUMBERING WITHIN PROJECT CONTEXT AREA
	

	
	
	|_|	INDICATE ACCESSIBLE ROUTES AT ENTIRE FLOOR AND GROUND FLOOR.
	

	
	
	|_|	INDICATE ALL RATED ASSEMBLIES.
	

	
	
	|_|	INDICATE TYPE OF CONSTRUCTION AS DEFINED BY BCA
	

	
	
	IT/CT (INFORMATION TECHNOLOGY/CLASSROOM TECHNOLOGY)
	

	
	
	|_|	GAP BETWEEN USF IT AND CLASSROOM TECHNOLOGIES (CT) – BOTH GROUPS WORKING TO BRIDGE GAP AND PROVIDE ONE SINGLE POINT OF CONTACT FOR COORDINATION BETWEEN THE TWO ENTITIES.
	

	
	
	|_|	EXAMPLE OF A COORDINATION ISSUE – LOCATION OF SCREENS WITHIN CLASSROOMS.
	

	
	
	|_|	USF IT/CT REQUESTED THE FOLLOWING FURNITURE REQUIREMENTS BE IMPLEMENTED: SPECIFY FURNITURE WITH PATHWAYS; SPECIFY MODESTY PANELS.
	

	
	
	|_|	FOR PMS UPGRADING ANY SPACE – ANY RENOVATION OF INTERIOR SPACE, REGARDLESS OF SCALE SHALL TAKE INTO CONSIDERATION AND BUDGET FOR IT UPGRADES.
	

	
	
	|_|	REQUEST CABLE PLAN DRAWING IN REVIEW SET
	

	
	
	|_|	MANDATORY PRESENCE OF IT AND CT AT ELECTRICAL PRE-CONSTRUCTION MEETING – ALL SUBMITTALS SHALL BE SUBMITTED BY THE CONTRACTOR AND REVIEWED BY THE DESIGN TEAM AND THE USF DESIGN PROFESSIONALS PRIOR TO THE PRECONSTRUCTION MEETING.
	

	
	
	|_|	IT AND CT TO BE INVOLVED AT THE 50% DESIGN DEVELOPMENT PROCESS OR EARLIER.
	

	
	
	CONSTRUCTION SITE SAFETY
	

	
	
	|_|	OSHA AND STATE SAFETY REGULATIONS TO BE OBSERVED AT ALL TIMES.
	

	
	
	|_|	PROPER UNIFORM SHALL BE WORN BY ALL PERSONNEL. SHIRTS SHALL BE WORN AT ALL TIMES.
	

	
	
	|_|	THE CONTRACTOR SHALL DESIGNATE A SAFETY OFFICER FOR THE PROJECT. THIS MAY BE THE SUPERINTENDENT.
	

	
	
	|_|	AN EMERGENCY CONTACT PHONE NUMBER LIST WILL BE ISSUED TO USF-FM PRIOR TO START OF CONSTRUCTION AND UPDATED AS NEEDED. EMERGENCY CONTACT INFORMATION ON DISPLAY ON THE CONSTRUCTION FENCES.
	

	
	
	|_|	STUDENTS, FACULTY OR STAFF ARE NOT ALLOWED WITHIN THE CONSTRUCTION LIMITS WITHOUT PRIOR AUTHORIZATION FROM USF-FM.
	

	
	
	|_|	CONSTRUCTION FENCING IS TO BE MAINTAINED IN GOOD CONDITION FOR THE DURATION OF THE PROJECT AND GATES SECURED WHEN SITE IS NOT OCCUPIED. KEYS FOR THE GATES ARE TO BE PROVIDED TO USF-FM.
	

	
	
	|_|	PLACEMENT OF PUMPS, LIFTS, CRANES OR OTHER CONSTRUCTION EQUIPMENT OUTSIDE OF THE LIMITS OF CONSTRUCTION SHALL BE REVIEWED, APPROVED AND COORDINATED WITH USF-PM PRIOR TO IMPLEMENTATION.
	

	
	
	|_|	SITE IS TO BE MAINTAINED IN A CLEAN CONDITION FOR THE DURATION OF THE PROJECT.
	

	
	
	CONSTRUCTION ADMINISTRATION
	

	
	
	|_|	A SITE UTILIZATION PLAN IS TO BE PROVIDED FOR REVIEW AND APPROVAL BY USF-FM.
	

	
	
	|_|	TREE REMOVAL/PRUNING SHALL BE VERIFIED BY USF-FM PRIOR TO THIS ACTIVITY.
	

	
	
	|_|	CONTRACTOR IS RESPONSIBLE TO VERIFY THE LOCATION AND STATUS OF ALL EXISTING UTILITIES ASSOCIATED WITH THE PROJECT.  ALL UTILITY SHUT DOWNS ARE TO BE COORDINATED WITH USF-FM.  A WRITTEN 48 HOUR ADVANCE NOTICE IS THE MINIMUM, HOWEVER SOME ACTIVITIES MAY REQUIRE 14 DAYS PRIOR NOTICE.
	

	
	
	|_|	CONTRACTOR SHALL NOT OPEN/CLOSE ANY VALVES, SWITCHES ETC. FOR ANY UTILITIES.  THIS WILL BE DONE BY USF FM-OPS.
	

	
	
	USF CONSTRUCTION POLICIES
	

	
	
	|_|	USF HAS A ZERO TOLERANCE HARASSMENT POLICY, PHYSICAL OR VERBAL, TOWARDS STUDENTS, FACULTY OR STAFF. ANY GESTURING, CAT CALLS, ETC WILL RESULT IN IMMEDIATE AND PERMANENT REMOVAL FROM THE PROJECT.
	

	
	
	|_|	CONSTRUCTION PERSONNEL ACTIVITY IS LIMITED TO THE CONSTRUCTION SITE. USE OF USF CAMPUS GROUNDS, BUILDINGS, TOILET FACILITIES ETC. IS NOT AUTHORIZED.
	

	
	
	|_|	CONSTRUCTION PERSONNEL SHALL PARK WITHIN THE PROJECT SITE OR USF PARKING SERVICES DESIGNATED PARKING LOT(S) WITH APPROVED PARKING PERMIT. USF-FM HAS NO JURISDICTION FOR PARKING AND CANNOT NEGATE PARKING CITATIONS IF ISSUED.
	

	
	
	|_|	IT IS RECOMMENDED THAT A PENCIL COPY (DRAFT) OF THE MONTHLY PAY APPLICATION BE REVIEWED BY THE A/E, THE CONTRACTOR AND USF PM PRIOR TO SUBMISSION OF THE FINAL COPY TO THE ARCHITECT/ENGINEER.
	

	
	
	|_|	THE CONSTRUCTION SCHEDULE IS TO BE REVIEWED AND UPDATED IN CONJUNCTION WITH THE MONTHLY PAY APPLICATION. AS BUILT AND COORDINATION DRAWINGS ARE TO BE REVIEWED AS PART OF THIS PROCESS.
	

	
	
	|_|	NO WORK SHALL BEGIN OR BE PERFORMED ON SITE BY ANY SUB-CONTRACTOR WITHOUT THE CONTRACTORS APPROVED REPRESENTATIVE PRESENT.
	

	
	
	|_|	A COPY OF ALL APPROVED SHOP DRAWINGS, SAMPLES, PRODUCT DATA, ETC. SHALL BE KEPT ON SITE FOR REVIEW.
	

	
	
	|_|	48 HOUR NOTICE FOR INSPECTION IS REQUIRED. YOU MUST SUBMIT AN INSPECTION REQUEST TO OUR OFFICE.
	


BCA ANSWERS TO FAQ’S
1. NOTICE TO PROCEED ISSUED TO THE CONTRACTOR IS A CONTRACTUAL REQUIREMENT, NOT AN APPROVAL TO BEGIN CONSTRUCTION ACTIVITY WHICH REQUIRES A CONSTRUCTION PERMIT ISSUED BY THE BCA.  USF-FM STAFF WILL REITERATE THE AUTHORITY OF THE BCA IN CONSTRUCTION PERMITTING MATTERS IN ANY COMMUNICATIONS TO THE CONTRACTORS; AND ENSURE THAT PERMITS ARE ISSUED PRIOR TO CONTRACTOR MOBILIZATION.
2. PRIOR TO START OF ANY CONSTRUCTION ACTIVITY (THE WORK), INCLUDING, BUT NOT LIMITED TO; SITE DEVELOPMENT, SITE FENCING, DEMOLITION, WALL CONSTRUCTION ETC., AN APPLICATION FOR PERMIT MUST BE MADE TO THE BUILDING CODE ADMINISTRATION OFFICE AND PERMIT ISSUED.
3. THE BCA IS THE ONLY PERSON EMPOWERED TO MAKE THE DETERMINATION AS TO PERMIT REQUIREMENT OF ANY WORK, NOT THE OWNER REPRESENTATIVE OR THE CONTRACTOR.  THE PERMIT IS ISSUED TO THE CONTRACTOR, AND ONLY THE CONTRACTOR MAY START THE WORK UNDER THE PERMIT.
4. THE FLORIDA BUILDING CODE (CODE) AND FLORIDA STATUTES REQUIRES THE PROJECT REPRESENTATIVE TO APPLY FOR AND PAY THE PERMIT FEE PRIOR TO ISSUANCE OF THE PERMIT.  THE CODE AUTHORIZES THE BCA THE AUTHORITY AND DISCRETION TO APPROVE START OF WORK PRIOR TO ISSUANCE OF A PERMIT WHEN SCHEDULE IMPACT NECESSITATES EARLIER START OF WORK; HOWEVER, UNDER NO CIRCUMSTANCES CAN WORK BEGAN WITHOUT THE SUBMITTAL OF AN APPLICATION FOR PERMIT AND APPROVAL OF THE BCA TO START THE WORK.
5. THE BCA WILL DETERMINE, BASED ON SCOPE OF WORK, WEATHER FURTHER REVIEW IS REQUIRED BY THE FCO.  FULL PERMIT CANNOT BE ISSUED WITHOUT FCO APPROVAL WHEN REQUIRED.  ANY WORK COMMENCING PRIOR TO BCA/FCO APPROVAL IS AT RISK OF BEING DENIED A PERMIT OR ADDITIONAL CORRECTIVE WORK LEVIED.
6. UNDER THE CODE, THE BCA MAY LEVY A FINE OF DOUBLE THE APPLICATION FEE WHEN WORK IS STARTED WITHOUT PRIOR APPROVAL OF THE BCA. 
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